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Defending Your Calendar
Suppose your friend lim ashs you fo valum-
beer for something three months in advance.
ou apen your aoppoirtment beck and find that
ou aren’t doing anything that dey, so you
agree 1o help. You mark it dutifelly on your cal-
endar. intending to heaor your commitment.
Twa muonths pass, and the dabe approach-
5. You nofice you now have several respomsi-
bifities planmed in and arcund the date with lim,
A day before you're supposed to help Jim,
it schidisle i jaim-packied. Suddenly, lim's
fongstanding request is an imbrusion. Vel wies
he asked, 1 seemed imnocest enough. 5o here's
Lz #1 of dedencling your calendar: An emply
calendr i4 nof wach 3 bad thing. So doa’t be
Efraid bo bl someons: It's oo early for me to
make a commitment to thal.” Closer to e
date, you'll have a better sense of prioities.
You nend to costinualty defend your cales-
dar; if you don’t, It will Al with “worthubile”
activities. I'e nod saying that volunteering Lo
hélp someone 0"l worthwhile, but on the heels
of five thousand other things, it may molb be
aporopriate bor you o lake on ancther task.
Your life, your career, the year, monh,
workweeh and day ang all Snite, 5o look at your
calendar as your Bfe, and defend B accordingly.
IDEA: Ga through prior years calendars
and examing the appointments, activities and
tasks you entered, Yeouo'll prebably find that 40
o 50 percent of your activities were nonessen-
tal, Mest comld have been cut because they
weren 't I acoordance with your priarities. So
dioer'l el L e whim of the momenl, and
hearn: te say ma. After all, it's your fife.
Next moath: A checkilst for avoiding
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