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You are NOT a computer!

In general, computers are well-equipped
b handie more tham ome 25k 2t 2 tme. Homan
hetings are not.

But chances are, in the last 24 hours you
were working al a compuier while answering a
phane and opening mall and paying attention to
someone who stuck thelr head In your affice
doer. You were attempting to engage in what |s
fnowm n computer fngo as “mulli-tasking.”
Unlike the computer, you were probably doing
a bad Job of 11

Even i you don't wark with 2 computer,
you probably try malti-tashdng every day—
rezding the paper, walching TV, eating break-
Fast Gnd tying your kid's shoe, ﬁiflheiac’f i,
heiman beings work best when they handie one
thing at a time. On same level, you're probabiy
alveady awars of this—but when was the last
time you actunlly practiced i?

Probably mal recently, IUs all teo easy to
fallinto the trap thal so much s expected af me,
| hawe to dowble- and tripe-up on activities.
Now, it's appropriate and fitting a1 spedific
Times bo work mare quickly than mormal. H's a
problem, howewer, when il becomes slandard
aperating procedure.

Whether &l the workplace or at home.
attemnpting fo muli-task ensures that you will
miss your day, your week-—and ultimately vour
life, | know people who are 40 years old who
can’'t rememnber where their thirties went, and
peaphe who are 50 who can'l remember where
their torties went. Furthermore, diverting your
Attention into meore than ore sclivity is bound
o resull in far less tham your best effort, and
often leads 1o costly errors rot to mention the
mental and psychic toll yow place on yourself,

Just for today, ghve vourself the benelil of
warking om on {hing at a time. You may have
to switch gears. such as when the boss comesiin
with an wngent profect. But when you swilch
guars, switch them estirely: give vour complete
and undivided attention to the pressing kssue at
hard. A told, it's the most effective way to
work—and the most sallsfying.



