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Stop the clock.

I want to get off.

Among working 2dults, do vou know any
who consistently have unscheduled, free
stredches of time? Life st races by, Filled with
activities and responsibllitles.

Well, there &5 a wary 1o stop the dlock, glve
yourself some breathing space, and fesd e
you've actuadly accomplished something defi-
nite: Practice complelions.

You're already 3 master of complefion.
When you wzke up. vou've completed sheep for
another night, and you're fresh amd ready o
take v the mext project: today.

Large or small, completions provide a
mentl and emotienal break, They make you
fieel pood and ave you the “breather” necessary
to giek ready for the next new 1ask.

Here are some completion tips:

o Completions ane ot just for monu-
rental tasks. Completions can be acknowl-
edged when finishing even a small subtask.
Think of them as anaogeus lo driving along a
soenic highwy and stopping periodically to gel
a breath of fresh air. AF Uhe end of 2 sublask,
stretch out and think how far vou've come.

= Masler the incompletions. toa. Even
when you have to leave a job uncompleted,
rensember that you have energy Invested in i1,
Don't glve excessive importance fo what's keft
unfinisied without adamowledging how mich
of the project is already done,

= juct say ne. Pratect your breathing
space by not imitiating activities you den’t have
lime to support. For scame reason, we all tend
T 52y ves when the request for cur participa-
tlon ks In the futwre, We fartasine that in several
weeks we'N fieed much less pressored thanwe do
neow, Too otten, a that future date arrives, we
see our comintibment 25 another inlrusbon.

- = End each day with a feellng of
satisfaction, Maybe you didn™t get everything
checked off vour to-do list by the ead of the day,
Bt that's not mearly as Important as achmawl-
edging how much wou did get done.



